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Instructions for loading Investors Title of SC Title Insurance Rates 
NOTE:  Make sure everyone is out of ProForm before proceeding.

1. Copy the text file itsc-ratesplusexreq.txt and paste into C:\Program Files\SoftPro.
*If clicking on the text file either opens the document, or does not give you the option to save the file, you can either right-click on the text file and select ‘copy,’ and then paste into the SoftPro folder, or allow the document to open, then clicking on ‘File’ and then ‘Save’ and choosing the SoftPro folder to save it in.
2. Open up Windows Explorer or My Computer.

3. Browse to C:\Program Files\SoftPro and locate the file “LkupImEx.exe”.
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4. Double-click on the file to launch the utility. The utility defaults to “Import Look-up Tables from a file”.
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5. Select OK.

6. In the Look In box at the top of the screen, browse out to the C:\Program Files\SoftPro directory and locate the text file “itsc-ratesplusexreq.txt”.
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7. Select this file and click Open. This action will append your lookup tables to include the latest version of the title insurance rates PLUS the requirements and exceptions.

8. Close out of the utility by selecting Cancel.

[image: image5.png]Please selectfiom the optians below ta begin the impt o expot process.

 Import Look-up Tables fiom a e

© Export Look-up Tables o a .

oo Caea





4800 Falls of Neuse Road


Suite 400


Raleigh, NC  27609


1-800-848-0143











